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Department includes full and part-time editors, translators,

abstractors, indexers, and typists competant to handle sev-
eral languages and forms of publications.

To reach its goals, modern management ideas devel-
oped in organization, administration, systems analysis, per-
sonnel and finance, as well as appropriate equipment and
material, will be used. Irandoc will make data processing
services available to all Iranian libraries for more efficient
record-keeping and information retrieval. It will use elec-
tric typewriters to improve the appearance of typed material,
photocopy, mimeograph and offset machines in reproducing

documents, audio-visual projectors in showing visuals, tape
recorders for audio reproduction, telex for international
communication of technical material, and dictating machines
for literature searches. Such administrative and communi-
cation concepts and devices will help Irandoc improve the

muality of its work and speed service to users.

Half of Irandoc's bilingual staff of 60 are college
graduates, and seven of them have doctorates.
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Ministiry of Science & Higher Educarlicn
Insiftute for Research and Planning in Science and Lducatior.
Iranian Documentation Centre
(IRANDOC)

The Ministry of Science and Higher Education has
established the Iranian Documentation Centre to bring mod-

ern information service to scientists and professors. In
March 1969, Irandoc became part of the Ministry's Institute
for Research and Planning in Science and Education. As a

major unitof the Institute, Irandoc is an important rart of the
White Revolution.

Modern intensive reference service is provided to
physicians, engineers, agriculturalists, chemists, lawyers,
scientists, and social scientists. Irandoc provides litera-
ture searches, photocopies, inter-library loans, transla-
tions, open shelf reading room and book circulation, selec-
tive dissemination of information, state-of-the-art studies,
and reference service, in person, by mail or by long dis-
tance telephone, at Irandoc expense.

The Centre is rapidly building up the national libra-
ry in science and social science. A large book and serial
collection is being developed to include Iranian.Asiatic and
foreign material. In cooperating closely with Iranian libra-
ries and documentation centers Irandoc supplements their
collections and services. Also, contacts have been built up
with leading libraries and documentation centers abroad
which have useful services. Representation is provided in
several international scientific and information organizations
and staff expertise is brought to bear on national and inter-
national problems.

Irandoc is publishing material useful to Iranian re-
searchers, professors, and librarians. Already it has man-
uscripts for directories of Iranian libraries, bookstores,
publishers, newspaper, and periodicals, and is compiling a
union list of Iranian social science and science serials.
These are the first such comprehensive directories to be
produced. Also, two serials will be published: 1) An Ab-
stract bulletin covering Iranian science and social science
periodicals for distribution here and abroad: 2) An alerting
service reproducing the contents pages of significant Iranian
science and social science journals. Irandoc's Publication
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Ministry of Science & Higher Education

Institute for Research and I’lanning in Science and Educatiion.

Tenran Book Processing Centre
(TEBROC)

Tel: 620274 CABLE ASNADIRAN P.O. Box 11-1126
24 Modiri St., Tehran, Iran

The Ministry of Science and Higher Education estab-
lished Tebroc in 1968 as the first cooperative book process-

ing center in Asia. In March 1969 Tebroc became part of the

Institute for Research and Planning in Science and Education.
Its purpose is to provide professional book acquisitions and
cataloging service for Iranian libraries.

Tebroc was introduced to push Iranian libraries
ahead rapidly and take advantage of new service ideas devel-
oped abroad. It employs a small pool of graduate profes-
sional librarians with unusual and high level skills and
makes their services widly available to Iran's rapidly devel-
oping libraries. Contractual relations are established with
institutions which need its services. A large bibliographic
center receives the national bibliographies and book reviews
of many countries, enabling Tebroc to conduct book selection
and acquisitions for its customers. Close relations are
maintained with book publishers in all Iranian cities and in
London, Istambul, New York, Tokio, Paris, Frankfurt,
Moscow, Madrid, Buenos Aires, New Dehli, Johannesburg,
Lahore, Sidney, and many other cities. By pooling orders
and choosing the most efficient and least expensive book
sources, the largest discounts and fastest service are ob-
tained.

The most recent and thorough cataloging and clas-
sification policies and procedures are followed. The Anglo-
American Cataloging Rules are used with Persian adapta -
tions and Library of Congress, British National Bibliog -
raphy, and Tebroc Persian printed cards are provided for
Iranian libraries. The Library of Congress List of Subject
Headings and Sears List of Subject Headings are used. The
customer has a choice of Library of Congress or Dewey
Decimal Classification Systems. Also, book pockets,
charge cards, date due slips, book plates, identification
stamps and clear plastic jackets are prepared to enhance
book appearance and increase durability. Books are deliv-
ered to the library ready to circulate with catalog and shelf
list cards ready to file.
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